
iPhone Voice Memo
…and how to share to an Apple computer via AirDrop



First, find this icon 
on your iPhone, 
iPod, or iPad to 
open Voice Memos. 



1 - OPEN APP 2 - Press red button to record



Click the recording you
want to review, 

SHARE, or delete
Click to share. 



SHARING OPTIONS

If you have access to an  
Apple computer with 10.7  
OS or higher, you can use  
the AirDrop app to transfer  
your files. The two devices 
must be connected to the 
same wireless network to 
work. If you see the notice 
to the left, click the  
AirDrop icon to enable 
Wi-Fi and Bluetooth. If you  
do not see the AirDrop 
user/device you are looking 
for (see example to right), go 
to the next slide to see how 
to enable on the Mac.



First, make sure that AirDrop is available as an option in 
your Finder window sidebar. To do that, go to the Finder  
in the Dock      , click “Finder” in the top left corner, and 
then choose “Preferences.” Click the “Sidebar” tab at 
the top, and be sure that AirDrop is  
selected.

Next, open 
an Finder 
window, and 
on the left, 
select AirDrop 
as seen to the 
left.



If you see the 
following screen, 
you need to click 
the button to turn 
on Wi-Fi and 
Bluetooth. 

IMPORTANT: 
both devices 
MUST be 
on the same 
network.



Unless you have 
done this before, 
your settings will 
likely say that you 
are allowed to be 
discovered by “No 
One.” 

Click the drop-down 
button and select 
“Everyone.”



The “Save and Open” 
choice will open it in 
iTunes on your computer 
for you to review.You can choose “Save” 

or “Save and Open.” 



You’ll notice that in the last screen, Apple devices save 
sound files as the “m4a” file extension type.  

To open and edit this file type in the free audio editor, 
Audacity, you need the ffmpeg Audacity plugin. Also (while 
you are at it), to export mp3 files from Audacity, you will also 
need to install the LAME encoder plugin.  

The LAME and ffmpeg extensions download page looks 
sketchy and drab, but it is official and safe.

Editing m4a files in Audacity

http://audacityteam.org/
http://lame.buanzo.org/

